


This e-book aims to help students
taking DUE50082 – Technical English 2
to improve their understanding of
technical English used in workshops
and workplaces. It introduces common
instruction structures, safety language
and technical vocabulary related to
machine usage. Through simple
explanations and practical activities,
students will practice giving and
following instructions clearly and
correctly, preparing them for real
working environments. It is hoped that
this e-book will help students to be
better prepared to communicate
effectively, follow standard operating
procedures and perform tasks safely
and confidently in real workplace
settings.
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Machines Usage
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Below are the steps for handling a machine in 

the workshop. Answer (True) if it is the 

correct step to handle the machine and 

answer (False) if it is NOT  the correct step to 

handle the machine.
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Activity 1: Fill in the blanks with the correct operations.
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• Check, Inspect, Install, Align, Assemble, 

Secure, Verify, Power down, Calibrate, 

Measure, Replace, Report
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Common Structures for Giving Instructions

1. Direct Imperatives (simple command)

• Turn on the main power.

• Wear your safety goggles.

• Insert the tool correctly.

• Check the oil level.

2. Negative Imperatives (do not / do not)

• Do not touch the hot surface.

• Do not start the machine without PPE.

• Do not force the lever.
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•First, switch on the power.

•Next, check the coolant system.

•Then, adjust the speed setting.

•Finally, press the start button.

3. Polite Imperatives (softened for 

workplace use)

•Please make sure you wear gloves.

•Kindly switch off the power after use.

•Always ensure the tool is tightened.

•Be careful not to damage the part.

4. Sequenced Imperatives (step-by-step)
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Examples in Technical Context

Machine Operation

•Put on your helmet and gloves.

•Switch on the lathe.

•Set the speed to 800 RPM.

•Place the workpiece in the chuck.

•Tighten the chuck firmly.

•Do not leave the machine unattended.

Computer/IT Setup

•Plug in the power cable.

•Connect the monitor to the CPU.

•Turn on the computer.

•Install the required software.

•Restart the system.

•Don’t shut down during the update.

Workshop Safety

•Keep your tools organized.

•Wear ear protection.

•Report any damaged equipment.

•Don’t run in the workshop.

•Clean your workstation after finishing.
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1. Write FIVE (5) imperative instructions

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________

2.  Write FIVE (5) negative imperative instructions

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________
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